Instructions to convert an Excel Spreadsheet
into a Pipe Delimited File for JEDMICS:

Open the spreadsheet containing the JEDMICS data in Excel.

Do “File—>Save As..” and choose a tab-delimited txt file (see below).

Filepame:  [IEDMICS DATA Q4542 revd s =l Save

Save as LYPe! |Microsoft Office Excel Warkbook (*.x1s) v
wWeb Page ("‘ htrnJ * html) -
I =

Cancel

Llnu:ode Text { txt)
Microsoft Excel 5.0/95 Workbook (*, xls)
Iicrosoft Excel 97- Excel 2003 8 50095 Workbook, (*.xls) ™

You will get a message, something like this

icrosoft Excel

JEDMICS_DATA_Q4542 _rewD.txt may contain Features that are not compatible with Text (Tab delimited). Do wou
want to keep the workbook in this Format?

@ + To keep this Format, which leaves out any incompatible Features, click yes.
+ To preserve the Features, click Mo, Then save a copy in the latest Excel format.
+ To see what might be lost, click Help.

es Mo Help

Click Yes.

Close Microsoft Excel.

Open Microsoft Word.

Do “File2>0Open” and select the tab-delimited txt file that you just saved.
It will open in the window.

Click Show/Hide in the toolbar (see circled image below)
Eo turn on hidden typesetting marks.
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Locate and highlight the header information, which is shown in the document as
the upper-most text, before the first record.

Highlight it and DELETE it. Save your work so far.
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Do “Edit>Replace..”. The following window will appear:
Find and Replace : |

Find Replace | Go To I

Find what: I LI

Replace with: I j

More | Replace | Replace AIII Fimd Mext I Cancel |

NOTE: In this window, you will need to do 3 sets of ‘'find & replace’. You can
copy and paste the text strings into the “Find and Replace” dialogue box from
the table below.

Find what: Replace with: After each set click:
#1 N | “Replace All”
. . Each time, you’ll get a message
#2 |* <leave this field blank> that MS Word made XXX replacements.
#3 " <leave this field blank> Click OK.

Save your work.

Now, save the file as the filename that the Army/Jedmics needs by choosing
“File>Save As..”.

The dialogue box appears.
Save the file as “index.dlf”, and

make sure that the Save as type is “Plain text (.txt)”.
File name:  jindex.df

[~
Save a5 bype! IPIain Test (*.bxt) =]

Click Save.

The following dialogue box appears.
Make sure “Windows (Default)” is checked, then click OK.
2] x|

File Conversion - index.dIf.txk

Warning: Saving as a text file will cause all formatting, pictures, and objects in your file to be lost.
Text encading:

O M3-DOS  { Other encoding:  [Wwang Tawan =]
Western European (DOS)
‘Weshern European (IAS)
Western European (1500

Options:
[~ Insett line breaks

End lines with: ICR ILF VI

[~ allow character substitution

Preview:

L1600001 43999 J[E|07T- Sep-2005SPOILER, NO. 1 OUTER WING - 4557 -
OF|1140001{0004{1] [l 43592 45420001 |CATH A GESIQA5 42 (NN ILF I NIom
IIEE]L.D

160000143999 |T[E|07- Sep-2005SPOILER, HO. 1 OUTER WING - A55Y

OF| 1141000200041 11143599 454200021 ATH A GESIQA5 420 NN N IIF IO
IIEE]L.D

L1600001 43999 J[E|07T- Sep-2005SPOILER, NO. 1 OUTER WING - 4557

OF|1140003(0004{1] [l 43992|45420003(C ATH A GESIQA5 42 [N ITIF I om -
INEE]L.0 2

Ok I Cancel |

v
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Now you need to check that the INDEX.DLF will import successfully and problem-free
into Excel.

Here’s how:

1 Launch MS Excel.

2 Do “File2>Open..”. A dialogue box appears to choose your file.
Make sure that the 'File(s) of type’ field is set to "“All Files (*.%*)”.

3 Point to the INDEX.DLF file that you just saved.
Highlight it, and then click OK.
This prompts a series of three Text Import Wizard dialogue boxes.

4 In the first window (Step 1),

e change the data type from “Fixed width” to “Delimited”.
e Click Next.
Text Import Wizard - Step 1 of 3 2x

The Text Wizard has determined that vour data is Fixed width,
If this is correct, choose Mext, or choose the data twpe that best describes wour data.

riginal data type
Choose the file bype that best describes your data:
' Delimited - Characters such as commas or kabs separate each Field.
- Fields are aligned in columns with spaces bebween each Field.

Skark import at row |1 5‘ File origin: I 437 : OEM United States j

Preview of file C:\Documents and Settings! AdministratariDeskioplindes, dif kxt,
L1500001]42999| |J|E|07-Sep—-2005|SPOILER, NO. 1 OUTER WING - Assﬂ
L1&00001 43299 | TIEI07-8ep—Z005 | SPOILEE, NO. 1 OUTER WING - ASS
L1600001 143555 |J|EIO07-5ep—Z005|SPOILER, NO. 1 OUTER WING - L3S
1
1

LlE00001 42939 |J|E|07-8ep—Z005 | SPOILEER, NO. OUTEDR WING - AZE
L1e00001 42522 |J|E|07-Sep—2005 | SPOILER, MNO. OUTER WING - AZS 'I

| 2
Cancel | = Back I Mext = I Einish I

- |m|A|m|N|H

5 In the second window (Step 2),

e click Tab to deselect,

e click Other to select, and

e enter | in the Other field. The data preview will change slightly.
e Click Next.

Text Import Wizard - Step 2 of 3 2 x|

This screen lets you set the delimiters your data contains. You can see
hiow wour text is affected in the preview below.

elirniter:
[~ Tab [~ Semicolon [~ Comma

[~ Space W Cther: Il_ Text qualifise: IH 'I

] Treat consecutive delimiters as one

rData preview

L160000L @3339
L1c0000L 43339
L1&0000L 43339

D7-Zep-Z00& EPOILER, NO.
07-Sep-Z00& EPOILER, NO.
07-3ep-Z00& EPOILER, NO.
L1&0000L 43335 D7-Zep-Z00& EPOILER, NO. OUTER WI
L1&0000L g3333 N7-Sep-Z005 [EPOILER, NO. OUTER WI vI

L 4] | |
Cancel | = Back | Mext = I Einish I

OUTER WIl2
QUTER WI

OUTER WI

LT T )
HH H H H

[

6 Click Finish.

The blank EXCEL spreadsheet will be populated with data as saved in the
index.dlf.
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